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	COMPETENCY AUDIT AND SKILLS ASSESSMENT CERTIFICATION


Course Participant:  ____________________



__________

Area of work:  ____________________



________________
Date of Preceptor Course attended:   





_____
The Counties Manukau District Health Board Competencies provide a comprehensive framework for developing knowledge and skills.  The competencies are designed to support and extend an individuals nursing/midwifery practice and are viewed as the foundational knowledge and skills.  In completing the competencies critical thinking is utilised and professional accountability displayed.  

The objective of the audit tool is to verify that the nurse/midwife meets the criteria for auditing competencies and has successfully met the following standards that underpin nursing/midwifery councils’ competency.

Competence:
The combination of skills, knowledge, attitudes, values and abilities that underpin effective performance as a nurse/midwife.

Competency:
A defined area of skilled performance.

The above definitions of ‘competence’ and ‘competency’ are taken from Nursing Council of New Zealand, Competencies for the registered nurse scope of practice, 2007.

Professional practice development hours are allocated for each competency contributing to Nursing Council of New Zealand’s educational requirements. 

Each competency has learning outcomes, suggested readings and is then audited by your allocated preceptor within your nursing/midwifery service. 

At the end of each competency there is an audit tool which supports achievement of the learning outcomes. Each competency must have the audit completed to gain professional practice development hours.  Timeframe for completion of this workbook is negotiated with your CNM, CMM, Team Leader and Nurse/Midwife  Educator. 
To support your learning each competency has references and there is recommended texts. You can use any of your own preference or choice.
 Acknowledgement:

NPDU Senior Nursing team
Sarah Little (Clinical Nurse Director Kidz First and Womens Health, CMDHB) 

Senior Nurses at Starship Childrens Emergency Department

Senior Nurses at Kidz First 

	Scale/Performance Criteria: 1=Independent 2=Supervised 3=Assisted, 4=Marginal 5=Dependent, N/O=Not observed 

	Definitions for this assessment:

Course participant: The person who has attended the preceptor course and is being assessed completing an assessment

Learner: The person who the course participant is assessing

Assessor: A suitably qualified assessor who is assessing the course participant complete an assessment for the learner

	
	Scale
	Comments

	Course Participant preparation prior to assessment:
	
	

	· Displays nursing/midwifery  practices that are underpinned by CMDHB best practice policies, procedures and guidelines 
	
	

	· Learner aware that participant is being assessed.
	
	

	· Appropriate time and place organised for assessment
	
	

	· Course participant is prepared for assessment of learner (prior reading and knowledge; familiar with assessment tools and relevant policies, procedures and guidelines)
	
	

	
	
	

	· Learner has copy of assessment tool

      prior to assessment
	
	

	· Learners needs determined e.g. level of practice established
	
	

	· Appropriate equipment and resources organised and available e.g. checklists, assessment tools
	
	

	During Assessment:
	
	

	Communication: 
· Introduces self/others.   Makes learner comfortable
	
	

	· Uses eye contact and speaks directly to learner
	
	

	· Uses appropriate language (is not emotional nor uses emotive words/uses descriptive words/non-judgemental)
	
	

	Cultural safety:
· Adapts session to learner’s needs
	
	

	· Allows learner time to provide answers/does not interject
	
	

	Documentation:
· Uses a relevant assessment tool
	
	

	· Documents objectively noting specific actions supporting performance scale selected
	
	

	Occupational Health & Safety
· Patient safety maintained. Practice in accordance with CMDHB policy
	
	

	Knowledge/rationale
· Is aware of performance management procedure
	
	

	Skill/task/procedure

· Verbalises the observed values/ attributes/ professional judgement of the learner
	
	

	· Provides appropriate cues when/where necessary
	
	

	· Allows time for questions from learner
	
	

	· Makes review time if necessary
	
	

	· Gives feedback to learner appropriately (balanced/timely/to the point/confidential)
	
	

	Course participant self assessment/reflection

	· Evaluates own use of resources/ checklist/knowledge
	

	· Identifies positive actions and reinforces these to themselves for use in future assessments
	

	· Identifies deficits and reorganises assessment approach if necessary
	

	· Understands notification process to appropriate responsible group, e.g. NE,CN of assessment difficulties & 

      documents appropriately.
	


Additional Comments:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Assessor:  


Signature:  



  Date: _________
Course participant:  



  Signature:  


______
 
Performance Scale/Criteria:
	Scale label
	Standard
	Quality of clinical performance
	Assistance

	1

Independent
	Safe, accurate
	Proficient, co-ordinated, confident.

Within an expedient time period

Accurate knowledge
	Without supportive

 cues

	2

Supervised
	Safe, accurate
	Efficient, co-ordinated, confident.

Within reasonable time period.

Needs occasional prompting with

relevant knowledge
	Occasional

supportive cues

	3

Assisted
	Safe, accurate
	Skilful in parts of behaviour

Inefficiency & unco-ordination.

Within a delayed time period.

Has some knowledge still

requires explanation.
	Frequent verbal & 

occasional physical

& directive cues in addition

to supportive ones.

	4

Marginal
	Safe but not alone.

Performs at risk.
	Unskilled, inefficient.

Prolonged time period.

Needs continual cues as to

relevant knowledge
	Continual verbal & 

frequent physical cues.

	5

Dependent
	Unsafe.

Unable to demonstrate competency.
	Unable to demonstrate

 procedure/behaviour.

Lacks confidence, efficiency.

Has very limited knowledge

related to the competency.
	Continuous verbal &

 physical cues

	N/O
	Not observed
	
	


Adapted from: Bondy, K.M. (1983). Criterion – referenced definitions for rating scales in clinical evaluation. Journal of Nursing Education. 22: 376-381.

Endorsed by the SAH NEs & the Clinical Educator Women’s Health 12.01
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The CMDHB criteria for signing competencies are:





No nurse/midwife  in new graduate year is to sign another RN/RM’s competency


RN/RM has practised for six months in the department or had previous relevant experience and has practised for three months in the department


Taught by N/ME to audit competency prior to auditing other RNs/RMs


Must be a RN to assess another RN


Must be a RM to assess another  RM











Preceptor study day: Day 2

Post course assessment.

W:\CNE\Preceptor study day\
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